
 

Company Information Summary 

Ownership & Legal 

• Names of stockholders/owners and percentage holdings 

• Date, state, and type of incorporation for each entity 

Financial Information 

• Balance sheets and income statements for the last 3 years and current year-to-date 

• Any available projections for the current year 

• Note any discretionary, non-recurring, or unrelated expenses that may impact 

interpretation of your financials 

Assets & Real Estate 

• Summary list of major equipment (owned or leased), with approximate value and key 

lease/loan terms if applicable 

• Description of real estate: owned or leased, fair market/book value, mortgage or lease 

terms, and appraisal if available 

People & Operations 

• Summary of owners and key management (ownership, titles, roles, approximate 

compensation) 

• Overview of workforce: headcount, specialties, certifications, and organizational 

structure 

• Customer concentration: percentage of revenue by major accounts and industry 

• Brief description of operations and key processes 

Other Considerations 

• Summary of insurance coverage (insurer, policy types, limits, premiums, renewal dates) 

• Any material issues or changes that may affect value (legal, regulatory, customer 

concentration, industry risks, etc.) 

• Any prior representation agreements or obligations to pay a finder’s fee 

• If available, indication of asking price or value expectations 


